Principal Lawyer Job Description 

	Job Title:
	Principal Lawyer 

	Service:
	Law and Governance 
	Directorate:
	Resources

	Post No:
	Various
	Grade: 
	K

	Responsible to:
	Legal Services Operations Manager
	Responsible for:
	Specialist legal team

	

	Key Objectives:

	1
	To provide high-quality strategic and operational legal support to the council and ensure that the council’s business is conducted lawfully.

	2
	To undertake and supervise all areas of legal work within the subject areas of the postholder’s remit legal team relating to the performance of the council’s functions.

	3
	To ensure the efficient, effective, and value-for-money operation of the legal service.

	4
	To line manage staff within the postholder’s team of the council’s legal service.

	Principal Duties and Responsibilities: Management

	1
	To lead, manage, motivate, and appraise staff within the postholder’s team and contribute to the service’s performance through business planning mechanisms, performance reviews and team meeting processes.

	2
	To ensure the efficient and effective use of team resources to provide accurate and timely legal services to the council.

	3
	To deputise for the operations manager and any other principal lawyer when necessary.

	4
	In conjunction with the Operations Manager, ensure that appropriate office systems and procedures are implemented and maintained in accordance with best practices and comply with the Law Society’s Practice Management Standards.

	5
	Ensure that staff training and development needs within the team are identified and met as resources permit.

	Principal Duties and Responsibilities: Legal Advice
Work will be allocated to individual postholders according to specialist skills, knowledge, and experience.

	6
	Provide proactive legal advice to Officers and Members on all aspects of the council’s activities, including relevant legislation and policy considerations.

	7
	Be proactive in ensuring that Members and Officers from the council are advised regarding the implications of all new and current legislation, regulations, judicial decisions, etc, which may affect any of the council's operations.

	8
	As required, attend council meetings, working groups, and project teams and provide legal comments to committee reports.

	9
	To prepare and present reports at various council meetings across the council including Council meetings, Executive meetings, Committees and Management team meetings.

	10
	To prepare for, represent, or secure representation for the council at Court, Tribunal, or Inquiry as necessary.

	11
	To manage and effectively deliver a personal caseload of legal matters, including those of a complex and sensitive nature.

	12
	Comply with the council’s Constitution and policies and seal documents for the council accordingly where required.

	13
	To contribute to providing an effective, efficient and value-for-money legal service for the council, including the provision of legal advice and support for external clients as necessary.

	14
	To act quasi-judicially in any review or appeal of a council officer’s decision and sit on any review panel or similar body as necessary.

	15
	To actively promote continuous improvement within the team through developing and maintaining service delivery standards and effective resource management.

	Principal Duties and Responsibilities: General

	16
	To perform any other duties as required by the Assistant Director of Law and Governance, commensurate with the grade of the post.

	17
	Be aware of your health and safety responsibilities, including identifying appropriate health and safety training at appraisals.

	18
	To provide support to the elections process as required.


PRINCIPAL LAWYER PERSON SPECIFICATION

	
	Essential


	Desirable

	Qualifications 
	1
	Qualified Solicitor, Barrister or Chartered  Legal Executives or equivalent experience
	1
	Management qualification.

	
	2
	Continuing professional development and/or management development.
	
	

	Experience


	3
	Significant experience in at least one of the legal areas of work covered by the team.
	2
	Some experience in each of the areas of work covered by the team.

	
	4
	Managing and motivating a small and dedicated team.
	3
	Knowledge and experience of Freedom of Information requests, and other data protection matters.

	
	
	
	4
	Experience in a management position responsible for budget, staffing and organisational responsibility.

	
	
	
	5
	Previous relevant public sector experience, preferably within a local authority.

	
	
	
	6
	Previous experience of advising Council members.

	Knowledge


	5
	Good up-to-date working knowledge of at least one of the areas of law covered by the team.
	7
	Good up-to-date working knowledge of all the areas of law covered by the team.

	
	
	
	8
	Other areas of law relevant to a local authority.

	
	
	
	9
	Knowledge of current management issues affecting local authority legal services.

	Skills
	6
	Excellent standard of written and verbal communication.
	10
	Experience in dealing with budgets.

	
	7
	Ability to write and present lucid reports to professionals and lay persons.
	
	

	
	8
	Ability to communicate with all types of people (e.g., Officers, Members, fellow professionals, the public, etc.). 
	
	

	Skills
	9
	Presenting reports at Committees or other public forums.
	
	

	
	10
	Leadership / management / supervisory skills.
	
	

	
	11
	IT literate.
	
	

	
	12
	Able to persuade and influence others.
	
	

	
	13
	Effective time management skills.
	
	

	
	14
	Ability to analyse and interpret complex legislation.
	
	

	Other requirements/circumstances/aptitudes
	15
	Ability to travel. 
	11
	Patience, tact and diplomacy.

	
	16
	Able to attend evening meetings when necessary.
	
	

	
	17
	Able to take responsibility.
	
	

	
	18
	Adaptable and resourceful.
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